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PROFESSIONAL TRANSPORTATION SOLUTIONS

Before performing this step ensure a Car Profile Add template has been set up in
RAILTRAC. This template can be used to upload car profiles.

First, prepare an Excel spreadsheet where all column headers match the template
being used. Fill in data on the spreadsheet as necessary.

Once logged into RAILTRAC, click on the Car Management tab. Next, select Import With
Add Template.
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The Template Get Data box will appear. In this screen, use the drop down arrow under
the Template Name to select the template to be used to upload data.

Template Get Data
System Update Car
Template Name Wide Aszsign
F————————L] o ]
Column Where V¥alue

[ add | [ Delete | Save

o | [ a ] [ vew

©2017 Bourque Data Systems, Inc.  All Rights Reserved Page 1



Once template has been selected, click New.

Template Mame

Template Get Data
System Update Car
Template Name ‘Wide Assign
ADD CARS TO CAR ASSIGN TEST
System Update

Wwide Car Asgsign

NEW HOPPER CAR

[o]4 all [

The template will appear, displaying all column headers needed for upload. These

column headers must match your spreadsheet column headers.
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Go to the Excel spreadsheet and highlight data (without column headers) that needing to
be imported. Right click and copy data. Then, go back to template.
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Data should be saved in clipboard. Simply click on the Paste button.
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Data from Excel is now in the template. Verify that all data is correct.
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ECUX 44241 263000,0000 S&00 7500 ElUPDF\TE

ECUX 44292 263000,0000 5800 7200 ElUPD»QTE

ECUE 44451 263000,0000 5600 7500 ElUPDF\TE

ECUX §44573 263000,0000 5800 7300 ElUF‘DF\TE

ECUX 844593 263000,0000 5800 7800 ElUPDF\TE

ECUR 44610 263000,0000 S&00 7500 ElUPDF\TE

ECLE 844627 263000.0000 5800 7500 ElUPD»QTE

ECUE 844778 263000,0000 5800 7800 ElUPDF\TE

ECUX 44917 263000,0000 5800 7300 ElUF‘DF\TE

Once the user has ensured all data is accurate, click the Save icon in the tool bar to
complete the upload process. Data will be loaded into RAILTRAC and Row Status will

change from Update to Saved.
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ECUX G44241 £63000,0000 5300 7300 E SAVED
ECUX 844202 263000.0000 5800 7300 E SAVED
ECUX G44451 263000,0000 5300 7300 E SAVED
ECLIX 844573 263000.0000 5800 7800 E SAVED
ECUX G44596 263000,0000 5800 7300 E SAVED
ECUX 44610 £63000,0000 5800 7300 E SAYVED
ECUX a44627 263000,0000 5800 7300 E SAVED
ECUX G4477E £63000,0000 5300 7300 E SAVED
ECLX 844917 263000,0000 5800 7300 F SAVED
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The Update Complete box will appear, click OK.
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