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There are two ways to add CLMs to multiple cars in RAILTRAC. Users can add CLMs 
from the CLMs option on the Main tab’s CLMs menu, or from anywhere trips reside in 
the database.  First, we’ll take a look at adding CLMs from the Main tab’s CLMs menu. 
 
Once logged into RAILTRAC, click on the Main tab and select CLMs.  Then select 
Current. 

 
 
Multiple cars can be selected for CLM entry by querying a batch of car numbers. To 
query a batch of car numbers, click Cancel on the Get Data For Edit Current CLM 
window.  
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Next, select the GetData – Batch icon. 

 
 
Any cars on your computer’s clipboard will automatically appear in the Batch Search 
field. Click OK. 

 
 
The Current CLMs screen will be displayed containing the most current CLMs for the 
requested cars.   
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Use CTRL or Shift+Left Click to select cars, and click New on the Tool Bar to add new 
CLMs. 

 
 
An Add CLM to Multiple Cars box will open, displaying the cars selected for CLM entry 
on the left side of the box. The user should enter information for the new CLMs, 
including the CLM Date/Time, Sight Code, Location City and State, Road, Destination 
City and State, Loaded or Empty Status, and Trn Jct, if applicable.  After all necessary 
information is entered, click OK. 
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The CLMs will be added to the cars. 

 
 
 
Users can also add CLMs from wherever trips reside in RAILTRAC. Let’s take a look at 
the same cars in Loaded To Consignee.  
 
Once logged in to RAILTRAC, click on the Main tab and select Current. Then, select 
Loaded to Consignee. 
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A Get Data For Loaded to Consignee window will open.  Multiple cars can be selected 
for CLM entry using Get Data parameters, or by querying a batch of car numbers. To 
paste a list of car numbers for CLM entry, click Cancel. 

 
 
Next, select the Get Data – Batch icon. 

 
 
Any cars on your computer’s clipboard will automatically appear in the Batch Search 
field. Click OK. 
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The Loaded to Consignee screen will open. This screen consists of two sections, the List 
Detail and the Shipment Detail. When the Loaded to Consignee screen opens, the List 
Detail portion of the screen will be activated, as shown by the blue box below.  

 
 
Use CTRL or Shift+Left Click to select cars from the List Detail view for which to add 
CLMs.  
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Then, select Add CLMs. 

 
 
An Add CLM to Multiple Cars window will open. The cars that were chosen for CLM 
entry will be listed on the left hand side of the window.  The user should enter the new 
CLM Date/Time, Sight Code, Location City and State, Road, Destination City and State, 
Loaded or Empty status, and Trn Jct, if applicable. 

 
 
 
A Save Completed will appear. Click OK. 
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Click Cancel after all necessary CLMs have been entered. 

 
 
 


