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User Setup – Default User Origin
 Origin Security dictates what origins/plant locations a user has access to.

 The Origin Security menu can be found via Utilities – System – Default User/Origin:



User Setup – Origin Security Password
 Once you click on the Default User/Origin option, you will be prompted with a 

popup requesting a password.

 The password is always the current month, year, day and the numbers 898.

 So for example, if the current date is 01/31/2020 then the password would be:

 01202031898



User Setup - Adding an Origin for a user
 Once you enter the Maintain Default User/Origin, a Get Data popup will appear. Click on New 

to set up an origin for a user.

 From here, select the User’s ID from the drop down, what origin you would like to assign 
them to, if this origin is the user’s default origin and if the can generate trips/approve BOLs.

 A user can only have one default origin at a time. If you are prompted with an error message 
when you try to add another default origin for a user, then set the flag to NO.

 The Generate Trips and Approve BOL flags are to allow the user to make any changes to the 
data. If set to NO, then the user only has READONLY privileges, meaning they can only view 
orders and not ship or make any type of changes to the order(s). 



User Setup – Menu Security Groups
 The Security Groups menu requires you to add a user to a specific Security 

Group, which then dictates their role and access in Yardmaster Truck.

 The Security Group menu can be found via Utilities – System – Security Groups:



User Setup – Adding a user to a Group
 Once you enter the screen, navigate to the group you want to add the new 

user to and click on the dropdown in the middle column and find their User ID 

to add them to the security group

 On the right hand side, you can see what are the different menu options that 

security group has access to.

 Once you’re satisfied with the change, please save and have the user relog

into Yardmaster Truck.



 Users can navigate to the In-Plant Truck Management screen via Edit – In-Plant 

Truck Management.

 Alternatively, users can also click on the In-plant shortcut icon located at the 

top menu.

In-plant – Getting Started



 Users can customize a location’s In-plant screen by navigating to the Location 

screen via Utilities – System - Location

 From there, users can select a location and select from a series of Yes/No 

dropdown boxes on what tabs they want enabled.

In-plant – Tab Customization



 This tab allows users to Check-In BOLs.

 Users can start by selecting from the below list, filling out the fields with Blue text 

and clicking on the Check-In button (highlighted in Red).

 Users can also use the Get Data (highlighted in Orange) to find a specific BOL.

In-plant – Check-In Tab



 These tabs allows users to load checked-in bulk or package BOLs.

 Users can start by selecting from the below list, filling out the fields with Blue text 

and clicking on the Ship/Ship Confirm button (highlighted in Red).

 Users can also use the Get Data (highlighted in Orange) to find a specific BOL.

In-plant – Load Bulk/Package Tabs

 Users can reset a BOL 

back to the Check-In 

tab by clicking on the 

Undo Check-In button 

(highlighted in Green). 



 This tab allows users to view their Completed BOLs.

 Users can reset a BOL back to the Load Bulk/Package tab by clicking on the Undo 

Check-Out button (highlighted in Red).

 Users can also use the Get Data (highlighted in Orange) to find a specific BOL.

In-plant – Completed Tab



 Users select between the different 

tabs from the Check In dropdown.

 To Check-In, start by filling out the 

fields with Blue text and clicking 

on the Ship/Ship Confirm button 

(highlighted in Red).

 These tabs allows users to check-in either a Truck, a Truck and Trailer or a 

Truck, Trailer and a Container.

In-plant – Check-In Truck/Trailer/Container

Check-In Truck

Check-In Trailer

Check-In Container



 This tab allows users to manage checked-in Trailers and Containers

In-plant – Inventory Tab

 Users remove the record 

by clicking on the Undo 

Check-In button 

(highlighted in Green). 



 This tab allows users to manage the locations of checked-in Trailers and 

Containers.

In-plant – Location Tab



 Users select between the different 

tabs from the Check-Out dropdown.

 To Check-Out, start selecting a 

Truck from the Truck ID dropdown 

and clicking on the Check Out 

button (highlighted in Red).

 These tabs allows users to check-out either a Truck, a Truck and Trailer or a 

Truck, Trailer and a Container.

In-plant – Check-Out Truck/Trailer/Container



 These tabs allows users to check-in either a Truck, a Truck and Trailer or a 

Truck, Trailer and a Container.

In-plant – Completed Truck/Trailer/Container

 Users select between the different 

tabs from the Completed dropdown.



 This window allows the user signify what Transload source the loaded quantity 

came from.

Transloading

 Users select between the Source 

Types from the dropdown.



BOL Exceptions
 Users can navigate to the BOL Exceptions screen via Utilities – BOL Exceptions

 From there, users can search in Get Data for specific BOLs or click on ALL to 

view all BOLs that were processed with exceptions.



BOL Exceptions
 The search results below, show a variety of different reasons why a BOL was 

processed with errors.



 Users can navigate to the Inspections screen via Utilities – Inspection 

Templates – Create Inspection Templates

 From there, users can search in Get Data for specific Inspection Templates or 

click on New to create a new inspection template.

Inspections - Creation



 Clicking on NEW will bring up a list of fields for the user to fill out:

 Select your new template and click on the Inspection Line Items button to add 

section items to your template.

Inspections - Creation



 Click on New to bring up the window to add an Inspection Line Item

 Below is an example of a Preload Inspection for Trailers:

Inspections - Creation



 Users can navigate to the Inspections screen via Utilities – Inspection 

Templates – Assign Inspection Templates

 From there, users can search in Get Data for specific Inspection Templates or 

click on New to create a new inspection template.

Inspections – Auto Assign



 Click on New to bring up the window to add an Inspection Line Item

 In the below selected example, the Preload inspection will only auto-assign to 

a BOL if the Equipment Type is selected as an ISO CONTAINER, the carrier is 

TRANSWOOD and the customer for the BOL is DOW CHEMICAL USA.

Inspections – Auto Assign



 Users can navigate to the BOL Patterns screen via Edit – BOL Patterns

 From there, users can search in Get Data for specific Templates or click on 

New to create a new template.

BOL Patterns – Creating a Template



 Only the sections highlighted in Blue are required.

 There are additional tabs, such as Destination Details, to add additional details

 Click on the save icon to save your new template:

BOL Patterns – Creating a Template



 To create a BOL, go back to the list screen of Patterns, select a pattern you 

want to use to create a BOL and click on the Create Dest BOL’s button:

 The next window will ask additional details about the BOL. Click on Generate 

List to get a final list of the BOL(s) you want to create and click on Create BOLs 

to auto-generate BOLs based on the set criteria.

BOL Patterns – Creating a BOL



 Users can navigate to the Cancel BOLs screen via Utilities – Cancel/Un-Cancel 

BOL - Cancel

 From there a user can either search in Get Datafor BOLs to cancel based on 

Delivery Date range or provide a list of BOLs. 

 Please note only BOLs in a READY status can be cancelled – BOLs that have already 

been shipped cannot be cancelled.

Cancelling BOLs



 Users can navigate to the Un-Cancel BOLs screen via Utilities – Cancel/Un-

Cancel BOL – Un-Cancel

 From there a user can either search in Get Data for BOLs to un-cancel based 

on Delivery Date range or provide a list of BOLs. 

 Please note only BOLs in a CANCELLED status can be un-cancelled.

Un-Cancelling BOLs


