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PROFESSIONAL TRANSPORTATION SOLUTIONS

Before performing this step operation, ensure a Car Profile Update template has been
created in RAILTRAC. All columns in the Excel spreadsheet must match up with
the template.

Once logged into RAILTRAC, click on the Main tab. Next, select Commodity, then Import
With Template.
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The Template Get Data box will appear. In this screen, use the drop down arrow under
the Template Name to select the template to be used to upload data.
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Once template has been selected, click New.
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The template will appear. All columns in the Excel spreadsheet must match up with

the template selected.
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Import File
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CarInit CarNo Comm Code Comm Compart Ship Date Comm Amt Comm Units| Row Status

Go to the Excel spreadsheet and highlight data (without column headers) that needing to
be imported. Right click and copy data. Then, go back to template.

@| HY-&-|5 Boakl - Microsoft Excel
“ Hame Insert Fage Layout Farmulas Data Review View Acrobat
g - % Conditianal Forma
= # catibri J A = _%] o = Cenen & Conditional Formatt
;) — $ - % o [GHFormatas Table -
Past -
e LTl <8 9 (55 Cell styles -
Clipboard 1w Mumber [ Styles
A2 -
[ a [ 8 ] [ \ E [ F 5
1 car init car ne Comm Code Comm Compart Ship date  Comm Amt Comm_Units
2 |ECUX 860452 0005007080 1 10/9/2006 180000 LBS
3 |ECUX 360459 0005007080 1 10/30/2006 189300 LBS
4 [ECux 860436 0005007080 1 Calibri = 11 <~ A" AT $ - % o+ B
— r
5 |ECUX 860497’0005007080 1 B J = M- A . - w0 oo
6 |ECUX 860527 0005007030 1 Tuyeoy ey Tuusou Lo
7 |ECUX 860530 ’0005007080 1 % '-;It - LBS
— C
4 [ECUX 360559 0005007080 1 - = LES
a : [ o |
9 |ECUX 860561 0005007030 1 LBS
e Paste Options:
10 [ECUx 360563 0005007080 1 LY LG LBS
11 [ECUX 850566'0005007080 1 S| LBS
12 |[ECUX 360569 0005007080 1 Paste Spedial.. LES
13 [ECUX 850576'0005007080 1 Insert LBS
14 |[ECUX 360580 0005007080 1 . LES
S Delete..,
15
Clear Contents —
1a
17 Filtzr .3
18 Sort 3
19 id  Insert Comment
20 A -
” & Format Cells...
W 4 b M| Sheetl Sheet2 Sheet3 ¥J Pick From Drap-daown List...
Ready | Define Hame.. sum; 14159704 | |6
@ Hyperlink..

©2017 Bourque Data Systems, Inc.

All Rights Reserved

Page 2



Data should be saved in clipboard. Simply click on the Paste button.
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Data from Excel is now in the template. Verify that all data is correct.
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Car Init Car No Comm Code Comm Compart Ship Date Comm Amt Comm Units Row Status

ECUX G60452 000500700 11040906 00:0  180000,00LES UPCATE

ECUX 860459 000S0070E0 110430406 00:0  189300.00LES URDATE

ECUX g60456  DOOS007OE0 110/23/06 00:0  196460,00LB5 UFDATE

ECUX G60497  000S0070G0 110425/06 00:0  180000,00LES UPCATE

ECUX 860527  000S007080 110/23/06 00:0  188230.00LB5 URCATE

ECLx 860530 0005007080 110423/06 00:0  183946.00LB5 UPDATE

ECUX B60559  000S007OG0 110/23/06 00:0  189662.00LE5 UPCATE

ECUX 860561 0O0S0070E0 110/23/06 00:0  190378.00LBS UPCATE

ECUX 860563 000S0070E80 110{30/06 00:0  191094.00LB5 URDATE

ECUX G60566 000500700 110/23/06 00:0  191510,00LB5 UPDATE

ECUX B60569  000S0070G0 110420406 00:0  192526,00LB5 UPCATE

ECUX 860576  000S0070E0 110420406 00:0  193242.00LB5 URDATE

ECUX 860530 DOOS0070E0 110/15/06 00:0  193958.00LB5 UFDATE

Once the user has ensured all data is accurate, click the Save icon in the tool bar to
complete the upload process. Data will be loaded into RAILTRAC and Row Status will
change from Update to Saved.
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CarInit CarNo Comm Code Comm Compart Ship Date Comm Amt Comm Units |Row Status

ECL 860452 0005007080 110409/06 00:0 180000.00LBS SAVED

ECU G60439 0005007060 110/30/06 00:0 15930000 LES SAYED

ECUR G60436 0005007060 110/23/06 00:0  195460,00LES SAYED

ECU: G60497 0005007060 110/25/06 00:0  180000,00LES SAYED

ECU: G60527 0005007060 110/23/06 00:0  185230.00L6S SAYED

ECU: 860530 0005007080 110/23/06 00:0  188946,00LES SAYED

ECUR 860559 0005007080 110/23/06 00:0 18966200 LES SAVED

ECUR 860551 0005007080 110f23/06 00:0 190378.00LES SAVED

ECUR 860563 0005007080 110430/06 00:0  191094.00LE5 SAVED

ECL 860566 0005007080 110423/06 00:0 191810.00LB5 SAVED

ECU G60569 0005007060 110/20/06 00:0 19252600 LES SAYED

ECUR G60576 0005007060 110/20/06 00:0  193242.00LES SAYED

ECUR B60530 0005007060 110/15/06 00:0 19395800 LES SAYED
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The Update Complete box will appear, click OK.
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