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THIS SETUP CAN ONLY BE DONE ONCE. ENSURE DATA IS CORRECT.  
This process sets a flag on the trip to keep you from billing detention more than 
once. 
 
Once logged into RAILTRAC, click on the Reports Tab and select the Detention icon. 
Then, select Printing & Posting. 
 

 
 
The Get Data for Detention Detail Report box will appear. In this screen, enter the last 
day of the month for which the reports need to be run. Then, select OK. 
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Save as Excel file and click the Print/ Extract Invoice button. 
 

 
 
 

 


