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Quick Information
Click the quick info icon to get a pop-up screen with a list of car status and plant 

status description, as well as a list of defined yards, tracks and capacities. 
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View Plant Visits

To view and maintain current and historical visit records, select View…Plant Visits 

from the menu options or click on the View Plant Visit icon.
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View Plant Visits

To see all open visit 

records, click the ‘Open 

Visits’ button.

After you apply any 

criteria in the Get Data 

Box click on the ‘OK’ 

button.

Note: clicking the ‘OK’ 

button with just the Plant 

ID filled in will return with 

ALL visit records in the 

database. 

The ‘New’ button will open 

a window for manually 

entering a visit record. 
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View Plant Visits

A flame icon and the red car

ID indicates that the car is Hot

listed.

PS = Plants Status (see quick info for codes)

CS = Car Status (see quick info for codes)

LE = Load/Empty Indicator

Current Plant, Yard, Track and Spot (position) location 

of the railcar.

Click buttons to View:

‘ProdAssign’-product 

information (current 

and historical)

‘CS Hist’-car status 

history

‘PS Hist’-car location 

history

‘Shipments’-view 

shipments against 

selected car

Comments- will allow 

you to view/add 

comments to this 

specific visit record.

Current product if 

loaded, previous 

product if empty.
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View Plant Visits
Detail View

To view the Visit Detail 

screen click the 

flashlight icon. 
Click the page icon to return to 

the Visit List screen.

Be sure to ‘save’ after 

updating information.

You can 

manually 

change the L/E 

ind, car status, 

and plant status 

fields from this 

detail screen. 

Click in the field 

to activate a 

drop down list.

If the visit is 

closed you can 

see the actual 

ship date. If the 

visit is open you 

will see 

12/31/2050, if the 

car is scheduled 

to ship you will 

see the date it is 

scheduled if the 

car is not 

scheduled you 

will see 00/00/00. 
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Create New Plant Visit

If you do not use the iNET equipment you can add visit records manually. Click the “new” icon 

to pop-up the Add Plant Visit screen. 
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Create New Plant Visit

When creating a new visit record, the required fields are car initials, car 

number, yard, track, and spot (position). The plant status will default  to ‘I’ 

for in-plant. 

Be sure to 

select the 

correct car 

status and L/E 

ind, depending 

on if the car is 

loaded or 

empty. 

If there are comments you need to add upon 

the arrival of the car you can do so here. If loaded car arrives you can

enter the loaded information 

here.
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Car Hot List - View
Select the car that you want to view the hot list info and click the flame icon. 
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Car Hot List - View
After clicking the flame icon, the Maintain Car Hot List window will open. To remove the car from the hot list, 

click the Ack Flag and enter a response.  Your user id and the current date/time will be added to the record.  

The hot list flag will then disappear when the visit screen is refreshed.
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Car Hot List - Add
If you select a car that is not hot listed, you will receive a message stating that no HOT LIST entries exist for that 

specific car.  Click OK and the Add Car Hot list screen will pop-up. 
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Car Hot List - Add
The car id and hot list date/time will usually default.  You will only need to enter the hot list reason 

in the comments field. Click the ‘add’ button when finished. 

After adding 

the hot list 

entry click the 

‘X’ to close the 

Maintain Car 

Hot List and 

return to the 

View Plant 

Visit screen.
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Repair Request – View

Select the car that you want to view the repair request info and click the ‘tools’ icon.
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Repair Request

From here you can see what the request for the car are and you can close the repair request 

by changing the request status to close. Then select Save icon. Doing this will remove the 

tools icon from the visit screen.
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Repair Request - Add

If you select a car that doesn’t have a repair request, you will receive a message stating that no repair 

request exist for that specific car.  Click OK and the Add repair request screen will pop-up.
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Repair Request - Add

The car id and request date/time will default to the current.  You will only need to enter the repair 

request description and any comments that you want assigned to this request.  Also if you want to 

change the car status until the repair is complete you can do so here as well. Click the ‘add’ button 

when finished.
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Inspections – View

Select the car that you want to view the inspection info and click the ‘check’ icon
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Inspections – View

After clicking the ‘check’ icon, the View Car Inspections window will open.  This will contain a list of 

every inspection sheet that has been assigned to the car.  To view the line items, highlight the 

specific inspection and double-click or click the ‘magnify’ (detail) icon. 

Note: If an inspection has not been done the 

pass/fail indicator will default to INC.  
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Inspections – View

You can fill in the inspection sheet from the iNET handhelds or you can do the inspections in YardMaster 

from this screen.  You will click the check box indicating that this item was inspected, change the result if 

there was a problem, and enter a comment describing the problem.  Click OK when finished. 
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Visit Summary

To get a detail summary of each plant visit you can click on the visit summary button and get 

all the visit information on one screen.
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Visit Summary

Plant status and car

status history, this will 

tell when the status was

changed and who 

changed the status.

If there are 

any switch 

request or a 

inspection or 

seal history it 

can be found 

here as well.

Once you are on this screen you can see a visit summery for an individual car in one snap 

shot.  This will show you a PLM (plant location message) of the car since it has arrived at the 

plant.  If there are more than one plant visit you can scroll through the visit records and 

choose the visit you want to see the summary on. 
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Rack List – Loading Cars

Click the ‘Rack List” icon to open

the Rack List screen.

Select the specific yard and track

that you want to work with.

There are icons to let

you know if the car is 

hot listed or if it did not

pass the inspection. 

Click on the “I” button

to see the legend.

Note: You can view the

hot list or inspection 

sheet the same as

from the View Plant

Visit screen.
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Rack List – Pre Load

Step 1 – Select the correct product.

Step 2 – Enter load temp.

Note: Tab off and the temp will be populated

for cars that have same product.

Step 3 – Click the 

“Calc Outage Button”.

Note: if a default 

gravity has been 

specified, it will 

automatically be 

populated. If not, you

will have to enter the

gravity before 

calculating the outage.
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Rack List – Pre Load

After clicking the “Calc Outage” button, the gross gallons and outage to load to 

Will be populated.

Note: The Act/Sched

Flag has changed to 

“Scheduled”, indicating

that the car is scheduled

to load. Also, see that the

“Outage/VCF Ind” shows

that the outage has been

calculated.

Step 4 – Load the Car!
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Rack List – Post Load
Step 1 – After loading the railcar, enter the “Actual” 

outage inches that the car was loaded to.

Step 2 – Click the “Calc VCF” button.

Note: The net gallons have

been calculated and 

populated. Also the “Outage/

VCF Ind” shows that the VCF

has been calculated.
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Rack List – Post Load

Step 3 – Select “Set Cars to Load” and click the “All Cars” button.

Note: The car status has 

Been changed to “LH” for

Load and Hold and the “l/e

Ind” has been changed

To “L”. Also, the “Act/Sched”

Flag has been changed to 

Loaded (Actual).
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Rack List – Post Load (Seals)

To manually add seal numbers, click the “Visit Seals” button. The Add Visit Seals

pop-up window will open and provide a space to add seal numbers for all cars

on the loading rack.

Enter the seal number, or 

multiple seal numbers in the

space provided. If you need

more space, click the “Add

Seal” button, and an 

additional line will be added.
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ProdAssign - Loading Cars
(another option)

Another method you can use to load car is using Product Assignment. From any screen that has a ProdAssign 

button you can click on and go to the load requirements screen to load one car at a time.  For the example 

shown highlight the car in the view plant visits and click on the ProdAssign screen and the load requirements 

screen will appear. 
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ProdAssign
After the car has been loaded enter the actual inches that the car was loaded to and then choose loaded 

(actual) under the act/sched column.  Once you have done this click save.

1/11/2022



30

ProdAssign

Next click on the Calc VCF button, when the screen opens up type in the gravity and load temperature, 

then click on calculate and close. 
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ProdAssign

You will notice after you click on close it will take you back to the load requirements screen.  Here you can 

see all the load information associated with this car (Storage facility, lot number, comments) 

1/11/2022
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ProdAssign
If you need to add seals to the car after it has been loaded click on the seals button and it will take you to the add 

seals screen.  Enter in your seal number(s) and then click on save. 

1/11/2022
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Load Report

To pull up a load report based of a particular product or a range of load dates to go Reports…Load Reports…

Load Reports by Prod…
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Load Report
At the get data box, enter in your selection criteria and then select ‘ok’.  The load report will open and you can 

print the report using the printer icon at the top. 
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Yard Inventory Reports

To view Yard Inventory reports select Reports…Yard Inventory from the yardmaster list.  There are many 

options to choose from depending on your requirements. 
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Yard Inventory Reports
Sample report from Reports…Yard Inventory…Yard List w/Product Info.



1/11/2022 37

Order Assignment

To assign a car to an order in Yardmaster click on the rail scheduler button. The rail rack scheduler 

screen will open up and ship date is defaulted to show the current and all open orders after that date.  

You can change what orders to view by using the drop down menu for each data box. Once you 

highlight the order, information on each order will appear on the bottom of the left panel.  If you need to 

change anything in the order or add any comments you can do so by clicking on the edit order button. 

Rail Scheduler Button

Information button will 

give you the explanation 

for the color change
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Order Assignment 

Once you have pulled up the orders you want view, double click on the order and a list of available cars for that 

order/product will appear on the right hand panel if cars do not show up that means the product code on the 

order doesn’t match the current/previous product code for and open visit records. If no cars appear you can 

choose other criteria by using the drop down menus in the middle column or you can enter the car id.  If you 

highlight a car in the middle panel the car mechanical information, car location and load information will appear 

on the bottom of the panel. To assign the car click and drag the order to the car you want that order to ship on.  

Once the car is scheduled to the car the car ID will appear on the left panel for that order. To unassign the car 

highlight the car and then click and drag back to the order number.

Note: There is a 

system default that if 

the status of the car is 

LH status before you 

assign the order once 

you drag the order 

over and click save 

the car status is set to 

‘SL’. A switch request 

will also be added to 

the car to go 

outbound.
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Scheduling Cars to Rack
To schedule a car to the loading rack click on the rack schedule icon.  Select the date, session and track 

that you want to work with on the right hand column.  Then you can type in the car or do a search using 

the drop down arrows.  Highlight the car that you want to work with the drag the car to the spot that you 

want that car to be loaded at.  Once you have saved your changes a switch request in automatically 

entered for the car.  
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Scheduling Cars to Rack

If you need to add rack comments (comments that will print on rack report) click on the rack comments 

button at the bottom of the right hand panel.  The add rack comments screen will open and you can 

type in your comments in the comments box and click save.  
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Rail Rack Schedule Report
To view and print a rack schedule go to Reports…Rail Rack Schedule.  There 

are two reports that you can choose that best meets your business needs.
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Rack Schedule Report

When the get data box opens enter in your criteria of information you need and then click ok.  

The report will  open, to print click on the printer icon. 
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Direct Switch
You can move a car from one location to another after the car has physically moved by doing a direct switch.  Go to the 

red and blue arrows and select which yard and track you are moving cars from on the left hand panel and then select 

where the cars were moved to on the right hand panel.  Highlight the car(s) that you want to move and drag them to the 

panel on the right.  
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Request Switch

To get to the Switch List screen select Switch…Switch List All cars…once this screen pops up type in the car number you want 

to work with down at the bottom where it says search car then press the tab button.  The car you want to work with will be 

highlighted.
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Request Switch

Select which track and spot you would like to switch the selected car to and then click Save.  If you want to add switch 

comments for the rail crew you can do so here on the under the Switch Comments column.  These switch request will be what 

you give the rail crew.
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Confirming Switch

To confirm the switch go to Switch…Confirm Switch.  The confirm switch screen will pop up blank and you choose the 

yard and track that you requested the switch to.  Once you select the yard/track the cars that were requested to that track will

appear and you can then select the car that you need to confirm, highlight and drag the car to the spot/position the car is now on.

Once the car is on the correct position in the right hand column click Save.
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Switch Reports

There are several switch reports to choose from that you can give to your switch crew depending 

on your needs.  They can be found going to Switch…Switch Reports… 
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Switch Reports

One example of the switch report. 
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Billing out of Yardmaster

To create the bill and generate the edi you will need to go to Switch…Confirm Ship Out.  

You will get this get data box, enter your section criteria or leave it as is and click ok. 
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Billing out of Yardmaster

The date will default to today, this list will show all cars with a car status of SL (shipped loaded) 

or SE (shipped empty).  To generate the bill after getting to this screen click on the generate 

BOL button at the top right hand corner. 
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Billing out of Yardmaster

The billing screen will pop up and this is where you create the bill.  First highlight the car that you want to 

ship, then select the origin code and the BOL pattern (your ship to location). After you selected those check 

the create BOL box and now you can click the generate BOL button at the bottom.  After you have 

generated your bill the BOL status will be in EDI or INC, the EDI status will be in either S for sent or R for 

ready, if the status is R then you will need to click on the Create EDI button to send the EDI to the railroad.

Generate BOL

Create EDI

EDI status

Origin code and 

BOL pattern. 

Note: depending 

on this facilities 

configuration in 

eBill you may 

not use BOL 

patterns. 
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Outbound Reports

Several reports 

to choose from 

depending on 

your 

requirements.

When a railcar is placed in a ship status (‘SE’ for empties, ‘SL’ for loads), it will show up on the outbound reports.

To view the outbound reports, select Reports…Outbound Reports from the Yardmaster menu. 
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Outbound Report

Sample report from Reports…Outbound Reports…Ship Out List.
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Confirm Ship Out
If you do not have iNET equipment you will manually have to close the visit records.  To do this go to 

Switch…Confirm Ship Out…
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Confirm Ship Out

When the Get Data Box pops up click OK.  This will give you all cars in the 

plant that are in a ship status. To close the visits, click the ‘confirm S/O’ 

checkbox on the left and then click the save icon on the toolbar. 

If all cars on the list have 

shipped you can click the ‘select 

all’ button instead of selecting 

each car individually.

Be sure the ship date 

reflects the actual date the 

car was shipped.  It will 

default to the current 

date/time. 
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Yardmaster Mapping
Graphical View of Yard

Click on the “lightening bolt” icon to open the Yardmaster

Mapping screen. This will provide a graphical view of the

yard and a tool to manually move cars to new locations.

To relocate a car, click on the specific can and wait

until it is highlighted. Then drag the car to the new location

and release the mouse button. Be sure to click the SAVE

button when finished.

Place mouse pointer over any railcar to view

specific information about that car.

Note: The color of the car id corresponds to a specific car status. See Quick Info for colors.
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Car Reader Reports

To view yard inventory data that was sent to Yardmaster from the iNET readers, go to 

Reports…Car Reader Reports…Tag Reader Import.
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Car Reader Reports

Use the Get Data Box to narrow down your selection of reader data. You can look for

data for a specific car, track, date range, or specific date, etc.

Click in the date fields to

activate the pop-down

calendar…then select

the date.
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Car Reader Reports

Sample report for the Tag Reader Import. You will see the car id, process date (scan date 

time), plant, yard, track, position, etc. Here you will also be able to tell what INET equipment 

read the car under the the terminal ID column.



View Photos
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If you are using the Inet Tablets to capture photos you can access the photos by going to View 

and select YM Photos. Note Photos can only be uploaded into Yard Mater from the Inet Tablet.



View Photos
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In the Get Data box select OK to view Photos or search by Car Initial and Number or other 

search categories.



View Photos
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Double click on the highlighted line to view the photo captured from the Inet Tablet.



View Photos
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Photo will displayed with the option to Print or Email. 



Copy List of Cars
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The Copy Cars tool is active in the View Pant Visits and allows you to copy a list of cars. First highlight 

selected cars then select the Copy Icon. The list of cars can then be pasted into a word document, excel 

or email. 



Copy List of Cars
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You can also paste the list of cars into Multi-Car Switch. Go to the Switch drop down on the 

tool bar. Select Multi-Car Switch. Now select the GetDataBatch icon. Select OK and the 

Batch Search will retrieve the list of cars that were copied.  



Copy List of Cars
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The Paste tool also works in Unit Train Builder. After you copied your list of cars Go to the Loading 

Ops down on the tool bar. Select Unit Train Builder. Select OK or Cancel. Now select the 

GetDataBatch icon. Select OK and the Batch Search will retrieve the list of cars that were copied. 



GetDataBatch
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The GeDataBatch can be used if you need to copy a list of cars from another source and paste them 

into the Batch Search. Select the GeDataBatch icon from the tool bar. Then key or right click and 

paste the car numbers into the Batch Search. Yard Master will retrieve the list of cars if there are visit 

records for those cars. 


